	EXPENSE REPORT
{Organization.Name}
	{Name}
Status: {Status__c}



	Employee Name
{User.Name}
	Employee ID
{User.EmployeeNumber}
	Department
{User.Department}
	Email
{User.Email}

	Period Start
{Period_Start__c | formatDate:'MMMM DD, YYYY'}
	Period End
{Period_End__c | formatDate:'MMMM DD, YYYY'}
	Total Submitted
{Total_Amount__c | format:2:'10,000,000.5':'$'}
	Reimbursable
{Reimbursable_Amount__c | format:2:'10,000,000.5':'$'}


Expense Details
	Date
	Category
	Description
	Amount
	Receipt
	Reimbursable

	{#Expense_Lines__r}{Date__c | formatDate:'MM/DD/YYYY'}
	{Category__c}
	{Description__c}
	{Amount__c | format:2:'10,000,000.5':'$'}
	{Receipt_Attached__c}
	{Reimbursable_Amount__c | format:2:'10,000,000.5':'$'}{/Expense_Lines__r}


	
	Total Submitted
Total Reimbursable
	{Total_Amount__c | format:2:'10,000,000.5':'$'}
{Reimbursable_Amount__c | format:2:'10,000,000.5':'$'}


Employee Declaration
I certify that the expenses listed above are accurate, were incurred in the course of my employment, and have not been previously reimbursed.
	Employee Signature: 
{User.Name}     Date: {TODAY | formatDate:'MM/DD/YYYY'}
	
	Manager Approval: 
Name: ______________________     Date: ___________


