	OFFER LETTER
{Organization.Name}  ·  Employment Offer

	



{TODAY | formatDate:'MMMM DD, YYYY'}

{Primary_Contact__r.Name}
{Primary_Contact__r.MailingStreet}
{Primary_Contact__r.MailingCity}, {Primary_Contact__r.MailingState} {Primary_Contact__r.MailingPostalCode}
Dear {Primary_Contact__r.FirstName},
We are delighted to offer you a position at {Organization.Name}. Following your interviews, we are pleased to confirm the terms of your employment as outlined below. We believe you will be a valuable addition to our team and look forward to welcoming you on board.
YOUR OFFER AT A GLANCE
	Position / Title
{Title__c}
	Department
{Department__c}

	Start Date
{CloseDate | formatDate:'MMMM DD, YYYY'}
	Annual Salary
{Amount | format:2:'10,000,000.5':'$'} per annum

	Employment Type
{Type}
	Reporting To
{NextStep}



TERMS OF YOUR OFFER
Compensation:  Your annual base salary will be {Amount | format:2:'10,000,000.5':'$'}, payable in accordance with the company's standard payroll schedule. You will also be eligible for performance-based bonuses as determined by the company's bonus policy in effect from time to time.
Benefits:  You will be entitled to participate in all employee benefit programs made available to employees at your level, including health insurance, retirement plans, and paid time off as detailed in the Employee Handbook.
Probationary Period:  This offer is subject to a probationary period as stated in the Employment Contract. During this period, either party may terminate employment with the notice required by applicable law.
Conditions:  This offer is contingent upon successful completion of a background check, reference verification, and your eligibility to work in the applicable jurisdiction. Please provide relevant documentation on or before your start date.
Offer Expiry:  Please sign and return this letter by {CloseDate | formatDate:'MMMM DD, YYYY'}. If we do not receive your acceptance by this date, this offer will be deemed withdrawn.
We are excited about the prospect of you joining {Organization.Name} and contributing to our continued growth. Should you have any questions, please do not hesitate to contact us at {Email__c}.
Warm regards,
{Owner.Name}
{Owner.Title}  ·  {Organization.Name}

ACCEPTANCE — By signing below, I accept the terms of this offer and confirm my intention to join {Organization.Name}.
	CANDIDATE
{Primary_Contact__r.Name}
Incoming Employee

Signature & Date
	AUTHORIZED BY
{Owner.Name}
{Owner.Title}

Signature & Date
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