INTERNSHIP AGREEMENT
{FirstName} {LastName}  |  {Account.Name}
	EMPLOYER
{Organization.Name}
HR Contact: {Owner.FirstName} {Owner.LastName}
{Owner.Email}
	INTERN
{FirstName} {LastName}
{Title}  |  {Department}
{Email}  |  {Phone}
{MailingStreet}
{MailingCity}, {MailingState} {MailingPostalCode}



	Agreement Reference
	Start Date
	Department
	Position / Role

	{FirstName} {LastName} — Internship
	{TODAY | formatDate:'MMMM DD, YYYY'}
	{Department}
	{Title}



Intern & Engagement Details
	Intern Name
	{FirstName} {LastName}

	Internship Title
	{Title}

	Department
	{Department}

	Intern Email
	{Email}

	Intern Phone
	{Phone}

	Employer / Company
	{Account.Name}

	Supervisor
	{Owner.FirstName} {Owner.LastName}

	Agreement Date
	{TODAY | formatDate:'MMMM DD, YYYY'}



Internship Terms
	1.  Purpose and Nature of Internship
{Organization.Name} ("Employer") agrees to provide {FirstName} {LastName} ("Intern") with an internship placement in the {Department} department. The internship is designed to provide educational and practical experience. The Intern acknowledges that this arrangement is for training purposes and does not guarantee future employment.
2.  Duration
The internship commences on {TODAY | formatDate:'MMMM DD, YYYY'} and will continue for the period agreed upon by both parties. Either party may terminate this Agreement with 7 days' written notice. The Employer reserves the right to end the internship immediately in the event of misconduct or policy violations.
3.  Work Schedule and Hours
The Intern agrees to work the schedule established by their supervisor. Overtime is not expected and must be pre-approved in writing. The Intern should not exceed applicable federal or state hour limitations for interns.
4.  Compensation
Compensation, if any, will be specified in the offer letter or a separate written agreement. If this internship is unpaid, both parties confirm that the arrangement complies with the U.S. Department of Labor's criteria for unpaid internship programs under the Fair Labor Standards Act (FLSA), including the primary benefit test.
5.  Duties and Responsibilities
The Intern agrees to perform duties assigned by their supervisor in a professional, diligent, and timely manner. Duties may include projects, research, administrative tasks, and other responsibilities relevant to the {Department} department. The Employer reserves the right to modify assignments based on business needs.
6.  Confidentiality
The Intern agrees to keep confidential all non-public information, trade secrets, client data, and proprietary materials encountered during the internship. This obligation continues for a period of one (1) year following the end of the internship, regardless of the reason for termination.
7.  Intellectual Property
All work product, inventions, reports, analyses, and other materials created by the Intern during and in connection with the internship shall be the sole and exclusive property of {Organization.Name}. The Intern assigns all rights, title, and interest in such work product to the Employer.
8.  Conduct and Policies
The Intern agrees to comply with all company policies, procedures, and codes of conduct applicable to employees, including but not limited to those relating to anti-harassment, workplace safety, and information security. Violation of any company policy may result in immediate termination of the internship.
9.  Non-Discrimination
{Organization.Name} is an equal opportunity employer. The internship is offered without regard to race, color, religion, sex, national origin, age, disability, or any other characteristic protected by applicable federal, state, or local law.
10.  Governing Law
This Agreement shall be governed by the laws of the State of {MailingState}. Any disputes arising under this Agreement shall be resolved in accordance with applicable law.



Agreement & Authorization
By signing below, both parties agree to the terms of this Internship Agreement.
	Intern
_________________________________
{FirstName} {LastName}
{Title}  |  {Department}
Date: _________________________
	For {Organization.Name} (Employer)
_________________________________
{Owner.FirstName} {Owner.LastName}
HR Representative  |  {Organization.Name}
Date: {TODAY | formatDate:'MMMM DD, YYYY'}



{TODAY | formatDate:'MMMM DD, YYYY'}  |  {Organization.Name}  |  © {CURRENT_YEAR} {Organization.Name}. Confidential.
